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1 STRATA ROLL  

  
1.1 Is there a Roll? Yes 

  
1.2 Owner  

Original or Subsequent: Subsequent 

Name: Sample Owner  

Address: 5 Sample Street 
Mandurah Dc WA 6210 

Agent/Nominee (if any): Nil 

  
1.3 Mortgagee In Possession  

Name: Nil 

Address: N/A 

Service Address:  N/A 

Nominee (if any): N/A 

  
1.4 Lessee  

Name: Nil 

Address: N/A 

Service Address:  N/A 

  
1.5 Real Estate Agent  

Name: Nil 

Address: N/A 

Service Address:  N/A 

  
1.6 Other Entries For The Lot  

Type of entry: Nil 

Particulars: N/A 

  
1.7 Was the Roll in compliance with 

the requirements of the Regulation 
Module? 

 

Lot entitlement recorded Yes 

Original Owner recorded Yes 

Other required information 
recorded 

No 
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Division 4—Rolls and registers—Act, s 204(Section 142 Accommodation Module) (Section 143 Standard Module) (Section 104 Small Schemes Module) 
(Section 123 Commercial Module) 

Roll of lots and entitlements states 
(1)The body corporate must prepare and keep a roll containing the information required by this section. 
(2)The roll must contain— 

(a) the name, residential or business address and address for service (if it is different from the residential or business address) of the original owner; and  
(b) the contribution schedule lot entitlement of each lot included in the scheme; and 
(c) the interest schedule lot entitlement of each lot included in the scheme; and 
(d)the name, residential or business address and the address for service (if it is different from the residential or business address) of the current owner, or 

the current co-owners, of each lot included in the scheme; and  
(e)if the original owner, or the owner of a lot, is a corporation registered under the Corporations Law—the corporation’s Australian Company Number or 

Australian Registered Body Number; and 
(f) if there is a mortgagee in possession of a lot— 

(i)the name, residential or business address and the address for service (if other than the residential or business address) of the mortgagee in 
possession; and 

(ii)when the body corporate received notice of the mortgagee’s entering into possession; and 
(iii)if the mortgagee in possession gives notice of an intention not to enforce the mortgage—when the body corporate received notice of the 

mortgagee’s intention not to enforce the mortgage, together with brief details of the notice; and 
(g)brief details of all information required to be given to the body corporate in notices given under the Act or this regulation, including when the information 

was given.  

 

2 PRESCRIBED REGISTERS  

  
2.1 Assets Register 

 

Is a register of body corporate assets kept? Yes 

If so, what assets are recorded in the 
register? 

See attached Register dated 7/10/2009 

Does there appear to be assets not 
recorded in the register which should be 
recorded? 

No 

If so, what are these assets? N/A 

  
2.2 Engagements and Authorisations 

Register 
 

Is a Register of Engagements and 
Authorisations kept? 

No 

Are there any current entries on that 
Register? 

N/A 

If so, see attachment for details of those 
entries. 

N/A 

  
2.3 Register of Common Property 

Authorisations 
 

Is a Register of Authorisations Affecting the 
Common Property kept? 

No 

Are there any current entries on that 
Register? 

N/A 

If so, see attachment for details of those 
entries. 

N/A 

  

.   Dictionary   .            

http://www.strata.com.au/onlinehelp/qldhelp/DictionaryHelp.htm


 
PREMIUM COMMUNITY TITLES REPORT 

 

Page 4 of 20 

 

2.4 Register of Exclusive Use Allocations  

Is a Register of Allocations Under 
Exclusive use By-law kept? 

No 

Are there any current entries on that 
Register relevant to the subject lot?  

N/A 

Number of by-law N/A 

Common property allocated N/A 

   

Division 4—Rolls and registers—Act, s 204 

(Sections 143-146 Accommodation Module) (Sections 144-147 Standard Module) (Sections 105-107 Small Schemes Module) (Sections 124-127 
Commercial Module) 
Register of assets 

(1)The body corporate must keep a register of body corporate assets and record in it all body corporate assets of more than $1 000 in value. 
(2)The register must show the following details for each asset recorded— 

(a)a brief description of the asset; 
(b)whether the asset was purchased or was a gift; 
(c)when the asset became a body corporate asset; 
(d)if the asset was purchased— 

(i)its cost; and 
(ii)the name and address of the person from whom the asset was purchased; 

(e)if the asset was a gift— 
(i)its estimated value; and 
(ii)the name and address of the donor. 

Register of engagements and authorisations 

(1)The body corporate must keep a register of each engagement by the body corporate of a person as a body corporate manager or service contractor, and each 
authorisation of a person as a letting agent. 

(2)The register must show the following details for each engagement or authorisation recorded— 
(a)the name and address of the body corporate manager, service contractor or letting agent (the “contractor”); 
(b)for an engagement— 

(i)a statement of the duties the contractor is required to perform; and 
(ii)a statement of the basis on which the contractor is remunerated; 

(c)when the engagement or authorisation takes effect, and the term of the engagement or authorisation; 
(d)for an engagement of a person as a body corporate manager, other than a part 3, division 10 engagement—the powers of an executive member of the 

committee the contractor is authorised to exercise. 
(3)Also, an original, executed copy of the contract or other arrangement under which the person is engaged as a body corporate manager or service contractor, or 

authorised as a letting agent, must be kept as part of the register. 
(4)The body corporate must note in the register— 

(a)the giving to the body corporate of a written notice that a person is a financier of the contract or other arrangement under which a person is engaged as a 
service contractor, or authorised as a letting agent; and 

(b)the giving to the body corporate of a written notice withdrawing a written notice mentioned in paragraph (a) 

Register of authorisations affecting the common property 

(1)The body corporate must keep a register for recording each authorisation for a service contractor or letting agent to occupy a particular part of common property. 
(2)The register mentioned in subsection (1) must show the following details about the authorisation— 

(a)when the resolution was passed giving the authorisation; 
(b)a description of the area of common property authorised for occupation; 
(c)any conditions, including conditions as to use of the common property by other persons, stated in the authorisation. 

(3)The body corporate must keep a register for recording each authorisation for the owner of a lot included in the scheme to make an improvement to common 
property for the benefit of the owner’s lot. 

(4)The register mentioned in subsection (3) must show the following details about the authorisation— 
(a)when the authorisation was given; 
(b)a description of the area of common property authorised for use for the improvement; 
(c)any conditions, including conditions as to use of the common property by other persons, stated in the authorisation; 
(d)if an adjudicator ordered the body corporate to consent to the improvement—when the order was made. 

Register of allocations under exclusive use by-law 

(1)This section applies if there is an exclusive use by-law, and, under the by-law, a person is authorised to allocate parts of the common property or body corporate 
assets for the purpose of the by-law. 

(2)The body corporate must keep a register of allocations (including an allocation under a reallocation agreement mentioned in chapter 3, part 5, division 2 of the 
Act) made under the exclusive use by-law. 

(3)The register must identify the following about each allocation— 
(a)the exclusive use by-law under which the allocation was made; 
(b)the common property or body corporate asset allocated; 
(c)the lot in favour of which the allocation was made. 
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3 INSURANCE  

  
3.1 Details of Building Insurance: 

 

Sum Insured $17,141,035.00 

Company Allianz Australia Insurance Limited 

Policy Number QRSC15000369 

Due Date 31st January, 2015 

Premium Unable to ascertain 

  
3.2 Details of Asset Insurance (if separate from above) 

Limits of liability Nil 

Company N/A 

Policy Number N/A 

Due Date N/A 

Premium N/A 

  
3.3 Details of Public Liability Insurance 

 

Limits of liability $20,000,000.00 

Company Allianz Australia Insurance Limited 

Policy Number QRSC15000369 

Due Date 31st January, 2015 

Premium Unable to ascertain 

  
3.4 Details of Workers Compensation Insurance 

Has insurance policy?  No 

Company N/A 

Policy Number N/A 

Due Date N/A 

Premium N/A 

  
3.5 Is a voluntary Insurance Scheme in 

existence? 
No  

Is the owner of the subject lot(s) a participant 
in the scheme? 

N/A  

What is the current monetary contribution to 
the scheme by the owner of the subject 
lot(s)? 

N/A  

Is that contribution paid or unpaid? N/A  

What period does the contribution relate to? N/A 
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3.6 Details of any other Insurances not 
mentioned above 

Common Contents: $171,776.00 

Loss of Rent/Temporary Accommodation: $2,571,555.00 

Office Bearers Liability: $1,000,000.00 

Voluntary Workers Personal Accident: 
$200,000.00/$2,000.00 

Fidelity Guarantee: $100,000.00 

Building Catastrophe: $2,571,555.00 

Government Audit Costs: $25,000.00 

Appeal Expenses (health & safety): $100,000.00 

Legal Defence Expense: $50,000.00 

Lot Owners Fixtures & Improvements (per) Lot: 
$250,000.00  

3.7 Details of any insurance broker used Strata Community Insurance  

3.8 Details of the last valuation obtained 
A valuation was carried out by Solutions in Engineering 
on 18th April, 2013. Recommended cover was 
$18,132,000.00. 

   

Division 9—Insurance—Act, s 189   
(Section 126 Accommodation Module) (Section 127 Standard Module) (Section 88 Small Schemes Module) (Section 107 Commercial Module) 
 

Insurance of common property and body corporate assets 

(1)The body corporate must insure, to full replacement value— 
(a)the common property; and 
(b)the body corporate assets. 

(2)Subsection (1)(a) has effect only to the extent that the common property is not required to be insured under another provision of this division. 
(3)A policy of insurance taken out under this section— 

(a)must cover, to the greatest practicable extent— 
(i)damage; and 
(ii)costs incidental to the reinstatement or replacement of insured buildings, including the cost of taking away debris and the fees of architects and 
other professional advisers; and 

(b)must provide for the reinstatement of property to its condition 
when new. 

(4)The owner of each lot that is included in the scheme is liable to pay a contribution levied by the body corporate that is a proportionate amount of the premium for a 
policy of insurance taken out under this section that reflects the interest schedule lot entitlement of the lot. 

 

See also Sections: (Sections 127-136 Accommodation Module) (Sections 128-137 Standard Module) (Sections 89-98 Small Schemes Module)  
(Sections 108-117 Commercial Module) 

 

Insurance of building including lots 

Insurance for buildings with common walls 

Premium 

Improvements affecting premium 

Use affecting premium 

Excess 

Insurance for buildings with no common walls 

Combined policy of insurance 

Public risk insurance 

Use of insurance money 
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4 ACCOUNTING RECORDS  

  
4.1 Does the Body Corporate comply 

substantially with its duty to keep proper 
accounting records? 

Yes  

If so, who keeps the books of account? Body Corporate Manager  

  
4.2 In respect to the current financial year, has 

an auditor been appointed? 
Yes 

If so, who is the auditor? MY Accounting Solutions Pty Ltd (FCPA)  

  
4.3 What was the approximate balance of the 

Administrative Fund? 
$11,627.87 DEBIT, as at 18/2/2015  

  
4.4 What was the approximate balance of the 

Sinking Fund? 
$177,572.42 credit, as at 18/2/2015  

  
4.5 How were these approximate balances 

ascertained? 

A Balance Sheet. 
NOTE: The above balances include levy arrears of 
$2,475.33.  

  
4.6 Detail any records found that reveal the 

body corporate has mortgaged or charged 
its assets or has any unsatisfied 
judgements against it? 

Nil 

   

Division 7—Accounts and audit—Act, s 150 
(Section 104 Accommodation Module) (Section 105 Standard Module) (Section 66 Small Schemes Module) (Section 85 Commercial Module) 
 

Accounts 
(1)The body corporate must— 

(a)keep proper accounting records; and 
(b)prepare for each financial year a statement of accounts showing the income and spending (or receipts and payments) of the body corporate for the 

financial year. 
(2)The statement of accounts may be prepared on a cash or accrual basis. 
(3)If the accounts are prepared on a cash basis, they must include disclosure of the following— 

(a)total contributions paid in advance to the administrative and sinking funds; 
(b)total contributions in arrears, and total outstanding penalties; 
(c)balances for all financial institution accounts and investments; 
(d)all outstanding receipts and payments. 

(4)If the accounts are prepared on an accrual basis, they must show the assets and liabilities of the body corporate at the end of the financial year. 
(5)The statement of accounts must include— 

(a)the corresponding figures for the previous financial year, unless the statement is for the body corporates first financial year; and 
(b)disclosure of all remuneration, allowances or expenses paid to members of the committee, identifying the total amounts paid to each member during the 

financial year under the following categories— 
(i)remuneration or allowances; 
(ii)expenses, split up into travelling, accommodation, meal and other expenses. 

(6)A copy of the statement of accounts must accompany the notice of the annual general meeting first happening after the end of the financial year for which the 
accounts are prepared. 

 

See also Sections: (Sections 105-106 Accommodation Module) (Sections 106-107 Standard Module) (Sections 66-68 Small Schemes Module)  
(Sections 86-87 Commercial Module) 

 

Audit 
Auditing qualifications and experience—Act, sch 6 

Help .   Dictionary   .            

http://www.strata.com.au/onlinehelp/qldhelp/BooksOfAccountHelp.htm
http://www.strata.com.au/onlinehelp/qldhelp/DictionaryHelp.htm


 
PREMIUM COMMUNITY TITLES REPORT 

 

Page 8 of 20 

 

5 BODY CORPORATE CONTRIBUTIONS  

  
5.1 The records indicate that the current regular periodic contributions are as follows 

 

To the Administrative Fund $455.00 due 1/12/2013 

$486.20 due 1/3/2014, 1/6/2014 and 1/9/2014 

$489.00 due 1/12/2014  

Insurance Levy Payable 
 

N/A 

To the Sinking Fund $100.00 due 1/12/2013 

$105.80 due 1/3/2014, 1/6/2014 and 1/9/2014 

$150.00 due 1/12/2014  

Do these contributions appear to have been 
correctly determined 

Yes  

If not, in what respect does the determination 
appear to be defective? 

N/A  

  
5.2 When were the levies last increased? 28th February, 2014  

  
5.3 Are there any current special levies? No  

Fund N/A 

Total Amount N/A 

Amount Payable by Subject Lot N/A  

Due Date N/A  

Purpose N/A  

  
5.4 Is there any proposal for special levies in 

the near future? 
No  

Fund N/A 

Amount N/A 

Due Date N/A  

Purpose N/A  

   

6 FINANCE AND LOANS  

  
6.1 Does it appear that loans or finance has 

been raised or sought by the Body 
Corporate? 

No 

Details of finance /loans raised or sought N/A 

  

Help .   Dictionary   .            
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Division 3—Contributions levied by body corporate—Act, s 150 
(Section 93 Accommodation Module) (Section 95 Standard Module) (Section 56 Small Schemes Module) (Section 77 Commercial Module) 
 

Contributions to be levied on owners 

(1)The body corporate must, by ordinary resolution— 
(a)fix, on the basis of its budgets for a financial year, the contributions to be levied on the owner of each lot for the financial year; and 
(b)decide the number of instalments in which the contributions are to be paid; and 
(c)fix the date on or before which payment of each instalment is required. 

(2)If a liability arises for which no provision, or inadequate provision, has been made in the budget, the body corporate must, by ordinary resolution— 
(a)fix a special contribution to be levied on the owner of each lot towards the liability; and 
(b)decide whether the contribution is to be paid in a single amount or in instalments and, if in instalments, the number of Instalments; and (c)fix the date on 

or before which payment of the single amount or each instalment is required. 
(3)Also, the committee may fix an interim contribution to be levied on the owner of each lot before the owner is levied contributions fixed on the basis of the body 

corporate’s budgets for a financial year. 
(4)The amount of a contribution mentioned in subsection (3)— 

(a)must subsequently be set off against the liability to pay contributions mentioned in subsection (1); and 
(b)must be calculated on the basis of the level of contributions applying for the scheme for the previous financial year; and 
(c)must relate, as closely as practicable, to the period from the end of the previous financial year to 2 months after the proposed date of the annual general 

meeting. 
(5)The contributions levied on the owner of each lot (other than contributions payable for insurance and any other matter for which, under the Act, the liability 

attaching to each lot is calculated other than on the basis of the lot’s contribution schedule lot entitlement).must be proportionate to the contribution 
schedule lot entitlement of the lot. 

See also Sections: (Sections 94-99A Accommodation Module) (Sections 96-101A Standard Module) (Sections 57-62 Small Schemes Module)  
(Sections 78-82 Commercial Module) 
 

Notice of contribution payable 
Discounts for timely payment 
Penalties for late payment 
Payment and recovery of body corporate debts 
Administrative and sinking funds 
Administration of administrative or sinking fund by body 

Application of administrative and sinking funds 
Reconciliation statements 

 

7 BY-LAWS 

  
7.1 Do the records suggest that the By-

laws have been changed or added to in 
the past three months? 

No  

If so, does it appear that these changes 
or additions have been recorded at the 
Titles Office by amendment of the 
community management statement? 

N/A  

If not, what do they relate to? N/A  

  
7.2 Does it appear that the proprietor of 

the subject lot(s) is entitled to 
exclusive use of a parking space or 
other exclusive use right or special 
privilege? 

Yes 

If so, what is the number of the parking 
space or identity of the right of 
privilege? 

Private yard: Area 37A on Sheet numbers 1 and 4 of Plan 
C862-04A.  

How was this number or identity 
ascertained? 

By-law 27, Schedule E and Plan.  

Does the right or privilege rely upon 
section 30(7) of the Building Units and 
Group Titles Act 1980? 

No 
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7.3 If the by-law relied upon that section 
30(7): 

 

Does it appear a resolution without 
dissent was recorded in the minute 
book? 

N/A  

Were written consents sighted? N/A  

  
7.4 If the by-law relates to section 337 of 

the Act, was it included in the original 
community management statement? 

Yes  

If not, was there a consent in writing 
before the resolution without dissent 
was passed? 

N/A 

  
7.5 If the by-law relates to section 337 of the Act: 

is an allocation required to be notified to 
the Registrar of Titles under the Act? 

N/A  

if so, does it appear to have been 
made? 

N/A  

  
7.6 Particulars of capital payments or 

regular periodic payments due in 
respect of the subject Lot(s) under an 
exclusive use or special privilege by-
law:  

Nil 
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PART 5—BY-LAWS 
Division 1—By-laws generally 
See 168 Meaning of “by-laws” and 169 Content and extent of by-laws 
Division 2—Exclusive use by-laws 
170 Meaning of “exclusive use by-law” 
(1)An “exclusive use by-law”, for a community titles scheme, is a by-law that attaches to a lot included in the scheme, and gives the occupier of the lot for the time 

being exclusive use to the rights and enjoyment of, or other special rights about— 
(a)common property; or 
(b)a body corporate asset. 

(2)If an exclusive use by-law attaches to a lot that is another community titles scheme, the exclusive use or other rights are for the benefit of the other scheme. 
171 Requirements for exclusive use by-law 
(1)The common property or body corporate asset to which an exclusive use by-law for a community titles scheme applies must be— 

(a)specifically identified in the by-law; or 
(b)allocated— 

(i)by a person (who may be the original owner or the original owner’s agent)authorised under the by-law to make the allocation (an “authorised 
allocation”); or 

(ii)by 2 or more lot owners under a reallocation agreement (an “agreed allocation”) 
(2)An exclusive use by-law that specifically identifies the common property or body corporate asset to which it applies, other than an exclusive use by-law contained 

in the first community management statement for the scheme— 
(a)may attach to a lot only if the lot owner agrees in writing before the passing of the resolution without dissent consenting to the recording of the new 

community management statement to incorporate the exclusive use by-law, or the lot owner votes personally in the resolution; and  
(b)may stop applying to the lot only if the lot owner agrees in writing before the passing of the resolution without dissent consenting to the recording of the 

new community management statement that does not incorporate the exclusive use by-law, or the lot owner votes personally in the resolution. 
(3)If an exclusive use by-law authorises the allocation of common property or a body corporate asset for the purpose of the by-law— 

(a)the by-law may attach to a lot on the basis of an authorised allocation only if the lot owner agrees in writing before the allocation of the common property 
or body corporate asset to which the by-law applies; and 

(b)the by-law may stop applying to the lot only if the lot owner agrees in writing before 
(i)the allocation is revoked under the by-law (if the by-law provides for the revocation of an allocation); or  
(ii)the passing of the resolution without dissent— 

(A)consenting to the recording of the new community management statement that does not incorporate the exclusive use by-law; or 
(B)in which the lot owner voted personally. 

172 Identification of subject matter of exclusive use by-laws 
Before the registrar records a community management statement that includes an exclusive use by-law, the registrar may require the common property or body 
corporate asset the subject of the by-law to be identified in a plan, or in another way the registrar directs, to avoid doubt about the extent of the common property, or 
about the identification or extent of the body corporate asset, that is the subject of the by-law. 
173 Regulation of exclusive use by-laws 
The regulation module applying to the scheme may make provision about 

(a)the inclusion of conditions in an exclusive use by-law (including conditions about payments to be made by the owner of the lot to which the by-law 
attaches); and 

(b)obligations imposed on the owner of a lot to which the by-law attaches (including obligations that would otherwise be obligations of the body corporate); 
and 

(c)authorisation given under an exclusive use by-law for the making of improvements; and  
(d)recovery of amounts payable under an exclusive use by-law. 

 
 

8 BODY CORPORATE MANAGER  

  
8.1 Is there a Body Corporate Manager? Yes  

Name: Body Corporate Systems Pty Ltd  

Address: 106/621 Wynnum Road 
Morningside Qld 4170  

Telephone: (07) 3899-0299  

The Body Corporate Manager was appointed on: 24th January, 2013  

The term of the Body Corporate Manager’s 
appointment was: 

3 years  

  
8.2 Is there a professional Secretary? No  

Name: N/A  

Address: N/A  

Telephone: N/A  

  
8.3 Is there a Committee elected for this Scheme? Yes 

  
8.4 The person responsible for issuing body 

corporate information certificates is: 
Body Corporate Manager  
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8.5 Has a Division 10 appointment been made to 
assume the role of the Committee? 

No 

Name: N/A 

Address: N/A 

Telephone: N/A 

Date of commencement of term: N/A 

   
 

Division 2—Requirements for engagements and authorisations—Act, s 122 
(Section 78 Accommodation Module) (Section 80 Standard Module) (Section 46 Small Schemes Module) (Section 63 Commercial Module) 
 
Term of engagement of body corporate manager 
(1) The term of the engagement of a person as a body corporate manager (after allowing for any rights or options of extension or renewal, 
whether provided for in the engagement or subsequently agreed to)must not be longer than 3 years. 
Example for subsection (1)— 
The engagement of a body corporate manager begins on 1 January 2002 and is for a term of 3 years. The engagement can not end later than 31 
December 2004. 
(2) If the term purports to be longer than 3 years, it is taken to be 3 years. 
(3) To remove any doubt, it is declared that at the end of the term— 
(a) the engagement expires; and 
(b) the person can not act again as the body corporate manager without a new engagement. 
 
NB: Small Scheme appointments may only be for a term of 12 months. 
 
Division 10 Appointments—(Sections 22D-23F and Sections 35A-35E Accommodation Module)  
(Sections 25D-25F and Sections 37A-37F Standard Module) 
NB: Division 10 appointments do not apply to the Small Schemes or Commercial Modules. 
 
 

9 MINUTES  

  
9.1 Does the Body Corporate keep minutes of 

meetings? 
Yes 

 Are Minutes retained as required by the Act? Yes   

 Date of first minutes made available for inspection First E.G.M. 6/1/2009 

 Date of last minutes made available for inspection Outside Committee Meeting 3/12/2014 

  
9.2 Has a general meeting been held in the past two 

weeks or has a meeting been convened to be 
held in the next three weeks?  

No 

  
9.3 Has a special or without dissent resolution (other 

than one relating to By-laws) been passed in last 
two years?. 

No 

 If so, particulars are: N/A  

  
9.4 Does it appear that there are any current 

proceedings by or against the Body Corporate?  
No  

 If so, particulars are: N/A 

  
9.5 Does it appear that there are any improvements 

on the common property for which the owner of 
the subject lot(s) is responsible?  

No 

 If so, particulars are: N/A  
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10 DISCLOSURE ISSUES 

Is there anything in the body corporate records that suggest: 

 any dealing with the common property (eg. lease, 
easement, transfer) has been approved by 
resolution but is not registered at the Titles Office? 

No 

 a new community management statement has been 
approved by resolution but is not registered at the 
Titles Office? 

No 

 there is an intention to approve a new community 
management statement in the future? 

No 

 improvements have been made to the common 
property that benefit the lot but have not been 
consented to by the Body Corporate 

No 

 If Yes to any, particulars are: N/A 

   
 

Division 5—Other matters for general meetings—Act, s 104 
(Section 57 Accommodation Module) (Section 59 Standard Module) (Section 36 Small Schemes Module) (Section 45 Commercial Module) 
 

Minutes of general meetings 
(1)The body corporate must ensure full and accurate minutes are taken of each general meeting. 
(2)A copy of the minutes must be given to each lot owner within 21 days after the meeting. 
(3)In this section “full and accurate minutes” means minutes including each of the following— 

(a)the date, time and place of the meeting; 
(b)the names of persons present and details of the capacity in which they attended the meeting; 
(c)details of proxies tabled; 
(d)the words of each motion voted on; 
(e)for each motion voted on— 

(i)the number of votes for and against the motion; and 
(ii)the number of abstentions from voting on the motion; 

(f)if a committee member is elected at the meeting the number of votes cast for each candidate; 
(g)the time the meeting closed; 
(h)the secretary’s name and contact address; 
(i)anything else required under this regulation to be included in the minutes. 

 

11 INCOME TAX  

  
11.1 Does the Body Corporate appear to receive 

taxable income? 
Yes 

What is the source of that income? Interest on invested funds and fees under Section 205.  

Are Income Tax Returns lodged Yes  
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12 GENERAL INFORMATION  

  
12.1 When was the plan registered? 8th December, 2008 

12.2 Who is the Original Owner? Andrews Constructions Pty Ltd 

12.3 When was the First Annual General Meeting held? 2nd September, 2009 

  
12.4 Number of Lots in the Plan: 58  

12.5 Number of Units in the Plan: 58  

12.6 Lot Entitlement of the subject Lot:  

Contribution 10/580  

Interest 10/580  

  
12.7 Is there a letting operation? Yes  

If not, approximate number of tenanted Units: N/A  

  
12.8 State of harmony within the building: Appears to be all right.  

  
12.9 Does there appear to be a current application for 

extinguishment of the plan?  
No  

  
12.10 When was the Common Property last painted 

 

Internally As done by the Original Owner.  

Externally As done by the Original Owner.   

   
 

13 HISTORY OF DISPUTES   

  
13.1 Is there a past history of disputes? No  

  
13.2 Particulars of any current applications to the Commissioner which directly affect the Body 

Corporate. 

Nil  

   
 

14 PLUMBING PROBLEMS   

  
No evidence of any serious problems in the records inspected.  

   
 

15 WATER PENETRATION PROBLEMS   

  
No evidence of any serious problems in the records inspected.  
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16 BUILDING DEFECTS AND OTHER MATTERS  

  
Particulars of matters discovered from the books and records generally which may adversely affect 
either the Body Corporate or the Subject Lot(s) from the point of view of the Purchaser or Mortgagee, or 
which otherwise may be of interest to the Purchaser or Mortgagee, are: 

See attached Sinking Fund Forecast dated 22/7/2013 prepared by Solutions in Engineering Pty Ltd. 

See attached Action List from an Annual Safety Report dated 4/2/2014 prepared by Solutions in Engineering. 

A.G.M. 28/2/2014: See attached Minutes regarding accepted budgets and other matters. 

See attached Pool Safety Certificate dated 28/5/2014, expiring 27/5/2015. 

Committee Meeting 10/9/2014: Engaged Booth Engineers & Associates to undertake an inspection and report in 
regards to cracking/movement of Lot 45. (Note: Report not sighted.) 

 

LEVY ARREARS: Arrears for Lot 1 currently exceed $3,000.00.  

   
 

17 HISTORICAL INFORMATION   

  
The following historical information concerning the Body Corporate and the strata scheme generally is 
made available on the basis that it may be of interest to the Purchaser or Mortgagee: 

Sighted Certificate of Classification dated 2/12/2008 issued by BAIC Pty Ltd. Classification: Proposed Multi Unit 
Dwelling (58) - Class 1A. 

Sighted First Community Management Statement dated 22/12/2008. (Registered under Dealing No. 712094127.) 

First  E.G.M. 6/1/2009: Appointed Body Corporate Systems Pty Ltd as Body Corporate Manager for three years 
commencing 22/12/2008.   

Imposed a special levy of $110.00 per lot for the purchase of purchasing equipment for the Body Corporate, 
payable upon issue of a special levy notice. 

Entered into Management and Letting Agreements with John Winston Cadwallader and Robyn Ann Cadwallader 
as trustees for the Cadwallader Superannuation Fund, for an initial term of ten years. (Sighted Caretaking and 
Letting Agreements both dated 22/1/2009.) 

First A.G.M. (Adjourned) 2/9/2009: There be no extension give to the restricted issues for the Committee as set 
out in Section 42 of the BCCM Act. 

Year ended November 2009: Gym equipment $2,373.00. 

Year ended November 2010: No evidence of any major or extraordinary expenditure in the records inspected. 

Year ended November 2011: No evidence of any major or extraordinary expenditure in the records inspected. 

Year ended November 2012: Building repairs and maintenance $1,017.00. Gardens and grounds mulching 
$4,400.00.  

(Adjourned) A.G.M. 24/1/2013: Appointed Body Corporate Systems Pty Ltd as Body Corporate Manager for 
three years commencing 1/3/2013. 

Year ended November 2013: Building repairs $1,017.00. Pest control $1,335.00 Consultant fees $2,136.00. 
Gardens and ground works $9,344.00. Purchase equipment $4,840.00. Mulching $4,900.00. 

Committee Meeting 19/12/2013: Consented to the assignment of the Management Agreement and Letting 
Authorisation Agreement each dated 2/1/2009 between the Body Corporate and John Winston Cadwallader and 
Robyn Ann Cadwallader as trustees for the Cadwallader Superannuation Fund t Sunnypac Pty Ltd as trustee for 
the DWF Family Trust, and the Body Corporate enter into the Deed of Assignment. 

Year ended November 2014: Termite Management $6,480.00. Purchase equipment $1,500.00. 

Outside Committee Meeting 3/12/2014: Approval granted to Lot 12 to install air conditioning, subject to 
conditions. 

December 2014 to February 2015: No evidence of any major or extraordinary expenditure in the records 
inspected. 

NOTE: Expenditure under $1,000.00 has not been covered in this report. 

The last Annual General Meeting was held on 28th February, 2015.  
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PURCHASERS STRATA INSPECTIONS PTY. LTD. 
 
 
QUALIFICATIONS AND EXCLUSIONS 
 

1. The information contained in this Report was extracted from the books and records of the Body Corporate and, so far as was 
possible, from conversations with officers of the Body Corporate. Special procedures were followed to minimise the possibility of records not 
being made available for inspection. In addition, the information obtained has, where possible, been checked with information obtained from 
previous inspections. However, your attention is directed to the possibility that all of the Body Corporate records may not have been made 
available for inspection, or alternatively, that the records may not have contained all of the information of interest to a Purchaser or Mortgagee.  
Purchasers Strata Inspections Pty. Ltd. will not accept any responsibility in either such events.  
 
2. During the course of the inspection no attempt was made to ascertain whether the required accounting and required statements of 
accounting requirements are being complied with by the Body Corporate. To do this subjective accounting judgements would need to be 
made and these judgements are best left to qualified accountants. If required a separate report on these matters can be provided.  
 
3 The process of property tile transfer is a complex area of law. The are many related areas in law which extend well past the scope of 
this report which concerns it self solely with the requirements set out in the Body Corporate and Community Management Act 1997. 
 
3. This Report format was designed by Purchasers Strata Inspections Pty. Ltd., for use by it exclusively and no other person or company 
has any authority to copy or use such format in whole or in part for any purpose. 

 
© COPYRIGHT RESERVED:  Purchasers Strata Inspections Pty. Ltd. 1976-2016 
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Body Corporate and Community Management Act 1997 
(Section 206 and amendments 2011) 

 

DISCLOSURE STATEMENT 
 

This disclosure statement relates to the sale of lot(s) 1 in community titles scheme 12345 situated at 90 Sample 
Street, Parkinson 4115. 

 

  
REQUIREMENT DISCLOSED INFORMATION 

  
The person whose duty it is to issue body 
corporate information certificates is? 

Body Corporate Manager 

 Name Body Corporate Systems Pty Ltd 

 Address 106/621 Wynnum Road 
Morningside Qld 4170 

 Telephone  (07) 3899-0299 

  
The amount of annual contributions fixed by the body corporate as payable by the owner of the lot(s) is 

 To the Administrative Fund $1,913.60 

 To the Sinking Fund $417.40 

Payable by  

 To the Administrative Fund $455.00 due 1/12/2013 

$486.20 due 1/3/2014, 1/6/2014 and 1/9/2014 

$489.00 due 1/12/2014 

Insurance Levy Payable N/A 

 To the Sinking Fund $100.00 due 1/12/2013 

$105.80 due 1/3/2014, 1/6/2014 and 1/9/2014 

$150.00 due 1/12/2014 

Details of other contributions for the subject lot  

 Exclusive Use liability Nil 

Contribution 10/580 Interest 10/580 

   
 

ACCOUNTING RECORDS  

  
What was the approximate balance of the 
Administrative Fund? 

$11,627.87 DEBIT, as at 18/2/2015  

What was the approximate balance of the Sinking 
Fund? 

$177,572.42 credit, as at 18/2/2015  

How were these approximate balances ascertained? A Balance Sheet. 

NOTE: The above balances include levy arrears of 
$2,475.33.  
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Are there any current special levies? No  

 Total Amount N/A 

 Amount Payable by Subject Lot N/A  

 Due Date N/A  

 Purpose N/A  

  
Is there any proposal for special levies in the 
near future? 

No  

 Amount N/A 

 Due Date N/A  

 Purpose N/A 

   
 

  Details of Building Insurance: 

 Sum Insured $17,141,035.00 

 Company Allianz Australia Insurance Limited 

 Policy Number QRSC15000369 

 Due Date 31st January, 2015 

 Premium Unable to ascertain 

  Details of Asset Insurance (if separate from above) 

 Limits of liability Nil 

 Company N/A 

 Policy Number N/A 

 Due Date N/A 

 Premium N/A 

  Details of Public Liability Insurance 

 Limits of liability $20,000,000.00 

 Company Allianz Australia Insurance Limited 

 Policy Number QRSC15000369 

 Due Date 31st January, 2015 

 Premium Unable to ascertain 

  Details of Workers Compensation Insurance 

 Has insurance policy?  No 

 Company N/A 

 Policy Number N/A 

 Due Date N/A 

 Premium N/A 
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Details of any other Insurances not mentioned 
above 

Common Contents: $171,776.00 

Loss of Rent/Temporary Accommodation: $2,571,555.00 

Office Bearers Liability: $1,000,000.00 

Voluntary Workers Personal Accident: 
$200,000.00/$2,000.00 

Fidelity Guarantee: $100,000.00 

Building Catastrophe: $2,571,555.00 

Government Audit Costs: $25,000.00 

Appeal Expenses (health & safety): $100,000.00 

Legal Defence Expense: $50,000.00 

Lot Owners Fixtures & Improvements (per) Lot: 
$250,000.00  

   
 
 

  The Seller being the original owner and the 
contribution schedule lot entitlements not being 
equal, what reasons for this are stated in the 
community management statement? 

N/A 

  Are there improvements on the common property 
for which the owner of the lot(s) is responsible? 

No 

  
Body corporate assets required to be recorded on a register 

 Assets Recorded:  See attached Register dated 7/10/2009 

  
The regulation module applying to the scheme is Accommodation 

  
The other information (if any) prescribed under 
the regulation module applying to the body 
corporate is: 

N/A 

  
Has a Body Corporate Manager been engaged to 
perform the functions of the committee? 

No 

  
Particulars of body corporate mortgages or 
charges over its assets or any unsatisfied 
judgements against it 

Nil 

   
 

 

STATEMENT DATED 
 

 

 

 
 
 

  

Signature of seller(s) or person authorised by seller(s) Capacity of person signing 
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ACKNOWLEDGEMENT 
 
 

The buyer acknowledges - 
 
(a)having received this disclosure statement before entering into the contract to buy the above lot. 
 
*(b)that the statutory information sheet was attached to the contract, as a first or top sheet at the time the buyer 
signed the contract. 
 

DATED 
 

 

 

 
 
 

  

Signature of Buyer Signature of Buyer(s) 
 

*Delete if inappropriate Information compiled: 

Note 
^Notes related to Contributions 
All contributions are set at the preceeding Body Corporate Annual General Meeting (AGM). Gross amounts above refer to the total cost of the 
contribution.  Nett amounts refer to the discounted amount (often 20%) if contributions are paid on time. Pre Issue amounts refer to the forecast 
contibutions for the coming year and are set to enable the Body Corporate to operate until new contributions are set at the next AGM.  
 
 

Notes regarding utilities 
This report is not privy to unpaid utility amounts (ie. electricity, gas, water) that may or may not be outstanding. Any outstanding amounts at 
settlement may become the responsibility of the purchaser. The purchaser’s solicitor or legal representative should request this information from 
the Body Corporate Manager. 
 

Qualifications and Exclusions 
 

The information contained in this report was extracted from the books and records of the Body Corporate. Your attention is directed to the 
possibility that all of the Body Corporate records may not have been made available for inspection, or the records may not have contained all of 
the information of interest to a Purchaser or Mortgagee.  Purchasers Strata Inspections Pty. Ltd. will not accept any responsibility in either  
event.  
 

 



 

 

 


